
               
 

Director of Development 
Position Description 

 

 

Overview of Position 
 
The Women’s Rights and Empowerment Network (WREN) is a statewide, non-profit, non-partisan 
organization with a mission to build a movement to advance the health, economic well-being, and 
rights of South Carolina’s women, girls, and their families.  
 
WREN is celebrating our third anniversary and building on a strong foundation of success in 
educating and mobilizing more than 40,000 South Carolinians, improving laws and policies, building 
effective partnerships, and defending the rights of women, girls, and other marginalized people in our 
state. WREN has built a strong base of financial support and we are entering a new phase of growth 
where we will solidify our current support, identify new funding opportunities, and advance our next 
strategic plan for impact on our state, region, and country. The Director of Development will play a 
pivotal role in the development, sustainability, and impact of the organization.  
 
This will be a full-time position, located at WREN’s headquarters in Columbia, SC, reporting to the 
Chief Executive Officer. 
 
Position Responsibilities 
 
The Director of Development will be responsible for developing our fundraising strategy, cultivating 
and growing our individual donor base, securing support from foundations and corporations, and 
forging new partnerships and business opportunities. The Director of Development will work closely 
with all other departments to ensure that fundraising efforts are aligned with communications, 
programs, and operational goals.  
 
Develop and executive strategic fundraising plan and supporting infrastructure 

 Building on an existing framework, the Director of Development will refine and continually 
develop a fundraising plan that will equip WREN for sustainability and future growth. They will 
work closely with the CEO, Board of Directors, regional staff, and other key stakeholders to 
implement and evaluate the plan.  

 Rigorously and continuously evaluate all efforts and progress toward goals, and keep others 
informed of progress. 

 Explore and evaluate new strategies for engaging donors, investors, and other partners. 

 Manage Development team, consultants, and budget. 

 Work effectively with staff across the organization to support the implementation of strategy. 
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 Oversee the management of donor and prospect records and ensure the accuracy and efficacy of 
donor database.  

 Oversee the creation of monthly and annual fundraising reports.  

 Oversee gift processing and donor acknowledgment, including thank you notes and phone calls. 
 
Cultivate and build individual donor base  

 Oversee a solicitation cycle that includes direct mail, online and e-appeals, including writing and 
executing appeals, and personal meetings. 

 Implement cultivation and stewardship tactics that encourage new support and appropriately 
acknowledge and appreciate past support. 

 Cultivate and develop major donors and prospects and engage CEO and Board. 

 Manage prospect lists and prospect strategy sessions. 

 Work closely with regional staff to develop and cultivate donors throughout state. 

 Oversee the production of special letters, gift acknowledgments, and other communications with 
major gift donors.  

 Communicate effectively and build relationships with WREN’s existing donors, advocates, and 
volunteers. 

 Coordinate with Communications team members on strategy and implementation of special 
events, with a focus on cultivating donors and integrating fundraising appeals. 

 Collaborate across departments to ensure communication and fundraising messaging is well-
integrated with other activities.  

 
Lead corporate and foundation relations  

 Identify, qualify, and prioritize potential $10,000+ corporate and grant funders.    

 Facilitate the development of relationships with funders through presentations, personal 
meetings, regular communications, or arranging for meetings for staff. 

 Draft and oversee the development of funding proposals to help ensure proper submission and 
reporting, including gathering information (budgets, materials, evaluation reports, etc.) to support 
requests and reporting.   

 Track the fulfillment of grants with program staff and serve as an ongoing liaison to donors.  

 Oversee sponsorship strategy, solicitation, and completion of sponsorship requirements for major 
events (e.g. annual statewide Summit, major regional events, and other events such as City of 
Women annual event) 

 
Qualifications 
WREN seeks an individual who has a passion for our mission and experience in all facets of non-
profit development. The ideal candidate will be strategic, energetic, entrepreneurial, diplomatic, and 
highly collaborative. Qualified candidates should be able to demonstrate: 
 

 7 years of experience raising funds in a non-profit environment, with at least 5 years’ experience 
independently managing development functions. 

 Track record of securing financial support from a wide variety of donors, particularly in South 
Carolina. Experience fundraising for social justice and/or advocacy organizations preferred.  

 Proven ability to build and maintain relationships with a diverse array of constituents, including 
board members, volunteers, advocates, donors, and community members. 

 Experience and affinity for managing people and budgets. 

 Knowledge and proficiency in managing donor database and systems. 
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 Excellent writing, editing, interpersonal, and oral communications skills. 

 Superior capacity for building relationships and collaborating with diverse constituents, including 
staff, board members, volunteers, donors, partners, members, and other supporters. 

 Strong critical thinking, decision-making and project management skills. 

 Demonstrated experience in bringing together diverse people, ideas, and networks to pursue a 
unifying agenda. 

 Ability to travel occasionally, and to work some non-traditional hours (occasional evenings and 
weekends). 

 Demonstrated commitment to and experience in building a diverse and inclusive movement for 
human rights and social justice. 

 
Compensation 
 
The starting salary range is $60,000 - $85,000, depending on experience and qualifications. WREN 
offers a competitive benefits package, including medical, dental, paid time off and holidays, 
contribution to retirement plan, and support for professional development.  
 
How to Apply 
 
WREN is an equal opportunity employer and encourages individuals from all backgrounds to apply 
for this position. WREN does not discriminate on the basis of race, color, national origin, ethnic 
background, religion, gender identity, sexual orientation, age, or ability. 
 
Deadline for applications is October 18, 2019. Please email cover letter, resume, and three 
references to jobs@scwren.org, with “Director of Development” in subject line. Only qualified 
applicants will be contacted for an interview. No phone calls, please. 
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